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Dear Applicant


Thank you for your enquiry regarding the vacancy within our College.  We are pleased to enclose the Job Description, Person Specification and Application Form.  The job description shows the salary range for the post, please note that we normally expect new starters to commence at the start of the range and only in exceptional circumstances would we appoint at a higher point on the scale.


Please note that application forms must be fully completed.  CVs will not be considered in place of an application form. This form will be used in the first stage of screening your application; as such copies will be taken and passed to the selection panel. Only pages 2-5 will be sent to the selection panel, the HR unit will retain the remaining sections for administration purposes.


We always take up two references before issuing Contracts of Employment and on occasion may do this prior to interview.  Please give the names of two referees on your application form, at least one of which should be your current or most recent employer.  If you do not wish your current employer to be contacted prior to interview, please state this clearly on your application form.  This will not discriminate against you during the selection process.


Please note also that, should you be invited for interview, copies of relevant qualifications listed in your application form MUST be supplied at interview. You should also be aware that all successful candidates will be subject to a police check with the Criminal Records Bureau, prior to employment being confirmed.


I would like to thank you for the interest that you have shown in Riverside College Halton, and look forward to receiving your application prior to the closing date.


Yours sincerely











Julia Martin


College Director HR





Enc

















